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11   II nn tt rr oo dd uu cc tt ii oo nn   

GiTRiX, the tool you are about to start using, is a Recruitment Management System designed to 

improve and automate your companyôs recruitment processes. It will allow your organization to 

share candidate information and automate communication with candidates and clients. GiTRiX 

will also reduce the amount of paper you will require for your work.  

GiTRiX allows you to follow the recruitment process from the candidateôs side and from the 

clientôs side. This means that changes made in a clientôs process that are related to a candidate 

will also show up in the candidateôs profile. We chose to describe the entire recruitment process 

from the clientôs side as it is a little more complex. You can find that here 7. 

 

A little history 

GiTRiX has been in continuous development since the year 2000. The original version was based 

on an MS Access database with an Access graphical user interface (GUI). With time the demands 

for a more scaleable solution grew including remote access from other locations. You are 

currently working with the latest version of GiTRiX. Itôs based on .NET technology (the 

application was developed mainly in C#) and a full grown SQL database which is currently the 

newest technology available. 
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11 ..11   BBaa ss ii cc   RRuu ll ee ss   

GiTRiX is based on Microsoftôs .NET technology and its graphical and functional design will 

look familiar to Microsoft product users. Menu bars are located on the top and left hand side of 

your screen. A number of commands can also be given by selecting an item with the cursor of 

your mouse and pressing the right mouse button. There are a few of rules for using the 

application that never change: 

- When editing information in the system you need to click the edit button first and then 

save if you wish to save it. If youôve made a mistake click the discard button and you will 

return to the previously saved data. 

- Data collisions may happen when two or more users are changing/ working on the same 

data. The SQL database will not allow this and thus prompt you. This will mainly happen 

on the voting board (see 8.5) if multiple users simultaneously make their selections. Be 

sure to consult the other users if this happens and to then take turns. 

- A number of standard functions make life a lot simpler by allowing you to sort and search 

data, make date and other selections and initiate processes. You will find a few samples in 

chapter 2. 

 

This manual will take you through all the key processes step-by-step.  
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11 ..22   SSii mm pp ll ii ff ii ee dd   GGii TTRRii XX   PPrr oo cc ee ss ss   DD ii aa gg rr aa mm   
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22   GGii TTRRii XX   CCoo mm mm oo nn   FFuu nn cc tt ii oo nn ss   

22 ..11   LLaa yy oo uu tt   aa nn dd   TTee rr mm ii nn oo ll oo gg yy   
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22 ..22   RRee qq uu ii rr ee dd   FFii ee ll dd ss   

 

 

 

Any field marked with an exclamation mark is a required field or was written in a format that 

GiTRiX will not accept (bad email address, phone number, URL, etc.) 
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22 ..33   DD rr oo pp   DD oo ww nn   MM ee nn uu   

 

 

      

Whenever you see a field with an arrow pointing downwards itôs a drop down menu that allows 

you to make a selection from a list. In this case you can select a date or a job server. 
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22 ..44   CCoo nn tt ee xx tt   MM ee nn uu   SSaa mm pp ll ee   (( pp ee rr ss oo nn ))   

 

 

 

Above you can see what options you have when selecting an item (in this case a person) and 

clicking the right mouse button. It allows you to initiate a number of processes and work with the 

data. Options will vary depending on the item you select. 


