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1 Introduction

GITRIX, the tool you are about to start using, is a Recruitment Management System designed to

i mprove and automate your company6s recruitme
share candidate information and automate communication with caeslidad clients. GiTRiX

will also reduce the amount of paper you will require for your work.

Gi TRi X all ows you to follow the recruitment
clientds side. Thi s means t hate relatbdatmggoarglidatea d e i
wi || also show up in the candidateb6s profile.
from the clientds side as it i a |ittle more

A little history

GITRIiX has been in continuous development since the year 2000. The original version was based

on an MS Access database with an Access graphical user interface (GUI). With time the demands

for a mae scaleable solution grew including remote access from other locations. You are
currently working with the | atest version of
application was developed mainly in C#) and a full grown SQL database which is guthentl

newest technology available.
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1.1 Basic Rules

Gi TRi X is based tchnolbyy and & graphidaléasd fundiddndl design will

look familiar to Microsoft product users. Menu bars are located on the top and left hand side of
your screen. A nundy of commands can also be given by selecting an item with the cursor of
your mouse and pressing the right mouse button. There desv af rules for using the
application that never change:

- When editing information in the system you needliok the editbutton first and then
save i f you wish to s ahcltheidiscard bufton gnd ypdwile ma d
return to the previously saved data.

- Data collisions may happen when two or more users are changing/ working on the same
data. The SQL databa will not allow this and thus prompt you. This will mainly happen
on the voting board (se®5) if multiple users simultaneously make their selections. Be
sure toconsult the other users if this happens and to then take turns.

- A number of standard functions make life a lot simpler by allowing you to sort and search
data, make date and other selections and initiate processes. You will find a few samples in
chapter 2

This manual will take you through all the key processeslsyesiep.

Trinso Czech, s.r.o. 7/ 150 Last review: 1/30/2009
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1.2 Simplified GiTRiX Process Diagram

GIiTRiX DB

Candidates

Internal Searching
(Queries)
Recruitment -

Position Candidate
Processing

External Workflow

Searching Process

(Job Servers)

v
GiTRiX DB GiTRiX DB GiTRiX DB
Positons Candidates Clients
————

GIiTRiX DB
Positons
—————
GIiTRiX DB
Candidates

GIiTRiX DB
Clients
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2 GITRIX Common Functions

2.1 Layout and Terminology

—— |
[ eimix mEX
File  ¥iew Edit Persons Companies  Posie Queries  Window  Help
g Toolbar
xj - = @ 2
New E dli Save DiscaM//l—|

Opened windows -
My Home Page  ABC Engineering*]\'—l 4 b \Candldates (5791) a x |
Name: | ABC Engineering ‘ Our client (Contract) Last modified:  29.11.2005 14:36:14 Drag a column header here lbad
e p = Gorkracts: ecuitment Maodified by: Jaroslav Novotny . <
Rl | Last contacted:  7.11,2005 17:26:03 Gi e FrstN. Bl Lasbhl # 8 Pelteic,
In system since: 1.1.2003 0:00:00 030 Tonas - 1138
. Tabs 403 Jan " — 19.7.1975
€ |~ || Basic Info | Add & Bank A & Profiles | Market Reach 3
\{;{; 2930 Milan - 27.11.1954
Profile Rating: & v URL Comment 4307 Wladimir - 1.1.1979
Account manager: (Jgg;ﬁmi‘zl sher | 1840 Adriana - 1.1.1969
‘7'", 1161 Pavel - - 1.1.1976
Company ID: |6as5122 T
5 lanisiay -
Contact 5 Perimn "
Persons blarketieach:  Globel 14023 Michal -
@ Heard about fom:  [w/ere contacted by c... 2602 Ji . 1.1.1958
Other: 3275 Peter - 1.1.1965
gontects 243 Victor .o 11197
Notes: 3242 Stefan - 1.1.1974
@ 1231 Petr . 1.1.1970
Specialization 13765 Denis e -
= 13221 Peter - 351997
@2 13459 Tatiana -
vicandes 4700 Martin - 1.1.1966
1998 Frantisek - 751977
@ 729 Marian - 1.1.1968
g @ t 2575 Viadimi - 111972
.orporate
Relationships 1523 Michaela - 1.1.1963
13190 Jozef --
& 3444 Jan - 1.1.1980
Recrutment 3805 Jii - 111988
1003 Marek - 1.1.1975
a 13285 Petra -
Doc 2328 Lubica 1.1.1973
: Left Main
Menu Bar List of...
Candidates
Companies
Positions
Job servers
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2.2 Required Fields

Hew Candidate
First nare: | |
Last name: 0| |
Ermnail: 0| |
Private cell 0| |
G | | (e
Consultant; | [v]
Apply for Pozitions
Wanted pogitions:
y (]
Date: 22.11.2005 |v]
Job server: | [v]
Create l [ Cancel l

Any field marked with an exclamat mark is a required field or wagitten in a format that
GITRiX will not accept (bad email address, phone number, URL, etc.)
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2.3 Drop Down Menu

o L N
New Candidate ] New Candidate
First name: IJan ] First name: lJan I
Last hame: I Prikryl ] Last hame: ] Pikryl |
Email: ’ jan. prikiyl@email.net ] Email: [ jan.prikryl@email. net |
Private cell I??? 123 456 l Private cell: [777 123 456 |
o IC:'\ian_priklyl_W.ch I B Cv: ll::\ian_prikryl_l:\/.doc ’ E]
Consultant: IJaxosIav Novotng E] Consultant: ‘ Jaroslav Novotng ]s_—,]
Apply for Positions - Apply for Positions
ﬂanﬁgd postiohs; Wanted positions:
:P“’-'e""”a“ag"' (] » System Architects v
i ¥
Date: 22.11.2005 v
: Date: 2211.2005
Job server: + listopad » 4 2005 » Ivl
5§ Ep € E Job server:
a1 2 2304 B 8 o Job server
7 8 9 10111213 @ cvmarket.cz
14 15 16 17 18 19 20 i ;
t It.
21 [22]23 24 25 26 27 ?o'b‘j;,’;f‘;k‘”m
829301 2 3 4 S
56 7 8 9 101 e
jobserver.cz
[ Today ] [ Clear jobserver.sk B
jobserver.sk(sk) IX_]
0 7|
Whenever you see a field with an arrow pointi

you to make a selection from a list.this case you can select a date or a job server.
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2.4 Context Menu Sample (person)

Above you can see what options you have when selecting an item (in this case a person) and
clicking the right mouse button. It allows you to initiate a number of processes and work with the
data. Options will vary depending on the item you select.
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